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EMPLOYEE WORK-RELATED ACCIDENT INVESTIGATION REPORT

DATE OF INCIDENT: |:| inciDenT &

INSTRUCTIONS:
Take the following steps when conGUCTIng an JCCident IVEsTEatn

Determine what happenad
‘What promptad the imsastigation?
. Determine why the incident occurmed.
‘What are the facts surrounding the occurrence? Who, what, when, where and why?
Has a présvious action been taken to cormect the problem? If 30, what was it? Why did it fail this
time?
Obain 3 statement from the supervisor, co-workers, and other witresses of exacthy what
happened.
‘What will be done going forward to correct the problem?
Is there a new method that should be used to correct the problem? 15 there a way 1o elimanate
the cause{s} of the incident?

o [ T S

[

QUESTIONS:

Write 2 complete response to each of the following questions. Be specific about every aspect of the
Imvestigation. Example: Emplayee was wolking down an aisle, it o well-ight warehouse, and tripped
over the edge of a paflet that was protruding from the bottom shelfl and fell forward onto @ concrete
Joor,

1 What was the employes doing at the time of the accident?

2 Was the employee qualified to perfornm this operation?
» FE"Lﬂ?E&“P.‘SEE“"“’

B, Who traingd the employee?

¢. ‘Whan was the employes trained?
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Incident Report Template
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Mame and rode of person completing this torm:

Signature of person completing this lorm:

Date:
It bt

Date and time of incident:

Mame's of person's involved in the inclident and their clubs/associations:

Witnesses (include contact details):

incident Reported 10

_Reporting of the incident to club/assaciation

Description ol actions to be taken:
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Incident report form format



Today | feel... Todaylieel...

™ really sick ™ really sack

[~ sortofsick ™ sort of sick

[ sortof beteer ™ sort of betier

[ all betier ™ all betier

™ will NOT be able to come fo care I~ will NOT be able to come to care

™ will b ablke to corme back IF | feel all beter ™ will be able to come Back IF | feel 3l beter

™ will b= able to come back ™ will be able fo come back

" will NOT be able to come back without a dector's note I~ will NOT be able to come back without a doctors noke
Medicines gven Medenes gven
Fewer? [ yes™ no Emp Fever? [T yesT no emp
Parent of quardian called at {bme) Pasenit or quardian called at (]
Lommenks: Lomments

) ' ' i

[ntelligence Report

Incident # Intriligence Faport #
Subject

Source

Initiating Offices Date Aunbeeniring Officisl Date
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Favais Feoain

¥ Chipboard User Hames ¥ Chipboard User Mames

Source Relabilgy: Conierd Validmy®:
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In addition, people can upload photos to their online form for better understanding. To store your records, you can consider downloading them to your device or saving them to forms.app. For a better understanding, you can go to the statistics page as well. TemplateUSE TEMPLATEN Incident Report FormNo one wants an accident in the workplace,
but unfortunately, it happens. But it’s not that. And it happens fast. However, there are some common things you can consider to get the best results from your form.Add an initial field for the type of incident: This field will show the types of incidents and make it easier to categorize them. And if you want to embed your form into your website, you can
easily copy and paste embed code into your HTML website.In forms.app, you can customize the theme and design elements of your form in depth. Direct messages via WhatsApp are also available for quick response to incidents. With a load field for videos and photos, damage analysis will be more accurate.Don’t forget the witnesses:Some people may
be involved in the incident, or they may have just seen what happened. After completing the form, you can email it to your employees, add a shortcut to the form at the desktops, or print the special QR code and post it on a whiteboard. This way, you can automate your workflows and focus more on enriching your business.Let our templates run
errands and allow you to focus more on critical parts of your forms and surveys, such as form fields, questions, and design customization. In this way, your employees can communicate directly with you, with other executives or with security.A™ Similarly, it is equally important to get to the incident report form as soon as it occurs. accident. You can
change your form theme by choosing your own colors or by choosing one of the many themes already made.By applying different colors, shapes and backgrounds, you can create a design that represents your business. For example, in the case of Damages, your employees will only see the necessary questions, saving you and them a lot of time. How to
customize your Employee Incident Report? Forms.app offers powerful personalization features to create a report form that It is exclusively yours. In this way, your employees can fill out the form just after the incident, and you will get clear records to evaluate the claims of compensation. How to review the records and statistics? When the reports are
sent, you can easily see them On the results page. In this way, you can hide or show different questions according to the type of incident. Luckily, you have many options for your form to be available at any time. With the Incident Report Form template of Forms.appA ¢ 4 € and practical functions, you can choose to receive an immediate notification
when a form is sent. How to create a good report of incident report? Incident reports may have different questions and features according to the workplace or the company. Therefore, it can be used without changing anything at all. If you want to share your form and collect answers through the exclusive link of your form, you can simply adjust the
privacy settings and copy and paste the form of the form anywhere. With Forms.app, you can change all aspects of your report form, and it will only take you a few minutes. Numerous options await you on the edition page. Try different options or select Forms. Free formats that will help you start a step ahead. How choose the best options for your
form? In case of unforeseen, as accidents, injuries or damages on the computer, act with Quickness can be decisive. With more than 100 templates, Forms.app allows you to create a form you need and customize it according to your Using our Form Creator. You can share your forms as you want. Select the free Incident Report Form template and
make the incident report process more easier for all! Using the simple and extensive Form Builder user interface, you can online forms, surveys and exams with less effort than anything else! You can quickly start with a list template and customize it to your needs or you can start from scratch and build your form with many different types of form
fields and customization options.Powerful features:Conditional logicCreate forms with easeCalculator for exams and quotation forms Restriction GeolocationReal-time dataDetailed design customizationAutomations between the tools you use are vital as it saves time and deduces tons of workload. Adding description fields for witnesses can provide
different opinions about the incident.How do I edit the example incident report form?The free Incident Report Form template provides you with all the features and question fields you need when creating a general incident report form. Once you switch to the “Design” tab after completing your form, you will see many different design customization
options. It would be boring and time-consuming to distract you from your real work.forms.app integrates with over 500 third-party apps like Asana, Slack and Pipedrive via Zapier. You can easily add additional fields after selecting the Incident Report Form template. There you will find special statistics for your form. You can easily edit questions,
change the type of question, or set conditions for them. Online reporting forms help you gather details faster and more accurately, allowing you to prevent accidents and injuries in the future. Therefore, you can see the nature of the incident before further reviewing the report.Include short, detailed questions: To reduce the amount of time you will
review these hsup hsup ratilibah edeup ,A¢Appa.smrof ed adaznava n3Aicacifiton ed n3Aicarugifnoc al noC .etnemlaunam atneimarreh arto a oiralumrof us ed satseupser sal ed sotad sol ritimsnart aAratisecen euq enigaml .adallated n3Aicpircsed ed opmac nu y severb satnugerp ragerga edeup ,sasicerp satseupser renetbo y or email notifications to get
instantly notified about any kind of incidents. This way, both creation and assessment processes will be much faster.Add an upload field for photos and videos: Sometimes, photos may offer the best way to assess the situation. You have the option of viewing the records individually or as a list. list.
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